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Future Earth Montreal
Summer 2017 Early Career 

Development

1. Paid 

a. Urban Project 
Assistant

b. Coordination & IT
c. Communication & 

Events 

Paid

Volunteer

2.a. Market 
Analysis

Individuals & small 
teams to perform 

sustainability market 
analysis.

2.b. Sustainability 
Research

Small teams  [3-5] to 
perform research and 
reporting on SDGs & 

Science.  

2.c. Translation

Small teams [2-3] to 
work on translation of 
Future Earth work into 
French & Spanish.  

2.d. Artificial
 Intelligence

Small teams [3-5] to 
work on AI in the 

workplace &  
sustainability.  

2.e. Events &
Toolkit

Small teams [3-5] to 
host & participate in 
events on behalf of 

Future Earth.

2.f. Administration

Teams & individuals to 
aid in the execution of 

the Future Earth agenda 
in Montreal & globally.

Legend



1. Paid 
Job Opening:

● Urban Project Assistant 

Application Deadline: June 19th, 2017

Duration: 9 months

Please apply in email to montrealhub@futureearth.org by submitting a CV and a cover letter in English and in one combined file. Subject 

line “Urban Project Assistant”.

Internships: 

● Communication & Events Intern

Application Deadline: June 6th, 2017

Duration: 3 months

Please apply here. 

● Coordination & Information Technology Intern

Application Deadline: June 19th, 2017

Duration: 6 months

Please apply here. 

mailto:montrealhub@futureearth.org
https://docs.google.com/a/futureearth.org/forms/d/e/1FAIpQLSeSVtMJOLRc30sokn49QlWYNlA7wh-5oTDMoNGhICDXl58HTA/viewform
https://docs.google.com/a/futureearth.org/forms/d/e/1FAIpQLSeSVtMJOLRc30sokn49QlWYNlA7wh-5oTDMoNGhICDXl58HTA/viewform


2.a Market Analysts
Position: Market Analysts Volunteers (Individuals &/or small teams of 2-5)

Scope: We are looking to recruit individuals and small teams to perform market analysis in various sustainability fields 
including media, business trends, grass roots movements, policy & funding at the international, national and local 
levels. 

Following initial scoping and introductory meetings, volunteers will be tasked with performing market analysis in fields 
which contribute to the overall Future Earth mandate and match desired skills and interests of the individual/team, with direct 
reporting to Future Earth Secretariat staff. 

Profile/Experience: Student or recent graduate in any field with an interest in sustainability, strong research & writing skills, who 
are comfortable working with modern cloud based office software. 

Terms: Ad-hoc or regularly set hours (from 5 to 30 hours per month) 

Interest: Contact David at david.oram@futureearth.org



2.b Sustainability Research

Position: Sustainability Research Volunteers (Individuals or teams of 3-5)

Duties: 
● Research on topics such as the SDGs, transformation theories, transdisciplinary research, methods and methodologies, 

behavioural change, etc.
● Assisting in the production of annotated bibliographies, based on research
● Produce regular digests on the recent developments, events, research, innovation in sustainability worldwide

Profile/Experience: Student or recent graduate in any field with an interest in sustainability, strong research & writing skills, who 
are comfortable working with modern cloud based office software. We have a specific need for social science expertise

Terms: Ad-hoc or regularly set hours (from 5 to 30 hours per month) 

Application: Contact Christina at christina.cook@futureearth.org



2.c Translation

Position: Translation Summer Volunteers

Duties: 
● Lead and or/support in the translation of report, brochures, newsletters and web content from English to French and/or 

English to Spanish

Profile/Experience: Student or recent graduates in any field with an interest in sustainability with strong English & 
French/Spanish skills.

Terms: Ad-hoc or regularly set hours (from 5 to 30 hours per month) 

Application: Contact Marie at marie.dacremont@futureearth.org



2.d Artificial Intelligence

Position: Artificial Intelligence Volunteers [Teams of 2-5]

Scope: 
We are looking for small teams to explore various Artificial Intelligence [AI] trends, tools and research as it pertains to 
the sustainability and the future of work. 

With the increasing investment globally & locally in AI, there are many opportunities to explore, especially as it relates to 
the sustainability agenda and the achievement of the Sustainable Development Goals [SDGs]. 

At Future Earth we operate as a distributed Secretariat and continue to strive to use the best of IT tools, including Slack & 
Google. We wish to explore the best use of bots, AI software and overall automation of work processes to increase productivity. 

Profile/Experience: Student or recent graduates in any field with an interest in sustainability, strong research & writing skills, who 
are comfortable working with modern cloud-based office software. Advanced computer skills are considered an asset. 

Terms: Ad-hoc or regularly set hours (from 5 to 30 hours per month) 

Application: Contact Jean-Patrick at jeanpatrick.toussaint@futureearth.org



2.e Events and Toolkits

Position: Summer Event Ambassadors

Duties: 
● Map local & national sustainability events
● Become trained in the Future Earth Vision, mandate & activities. 
● Attend events and act as ambassadors of Future Earth
● Develop a Future Earth toolkit which allows individuals & organizations to easily understand Future Earth mandate, 

science & ways to engage. 

Profile/Experience: Student or recent graduates in any field with an interest in sustainability, strong research, writing & oral skills, 
who are comfortable working with modern cloud based office software. 

Terms: Ad-hoc as per event demand and volunteer interests.

Application: For more information please contact the Communication & Event Summer Intern. 



2.f Administration

Position: Administrative Volunteer

Duties: 
● Support in setting up calls, minutes, reports. Aid in implementation of new tools to enhance this process. 
● Develop the Sustainability Strategy for Future Earth as well as the tools to track and manage Future Earth’s progress and 

help in the implementation (e.g. carbon counting) 
● Support in application for charity status
● Support in HR related tasks (benefits package for employees, HR guidelines)

Profile/Experience: Student or recent graduates in any field with an interest in sustainability, strong research, writing & oral skills, 
who are comfortable working with modern cloud based office software. 

Terms: Ad-hoc or regularly set hours (from 5 to 30 hours per month) 

Application: Fill out the application form here. 


